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Objectives:

· Students will demonstrate the ability to create a design appropriate for a Memo Pad.

· Develop an understanding of good design, designing for a specific purpose, and designing with both art and text.

· Have an understanding of basic computer composition, basic word processing features, and printing from the computer. 

· Demonstrate the ability to use the binding techniques of padding and trimming.

· Students will demonstrate the ability to work individually and in small groups.

Time Frame:

The overall time frame for completion will be 8-12 days. Projects completed after assigned due date will lose 5 percent each day that it is late. 

Specifications:
Press Stock: 8 ½” x 11”, run 4-up

Layouts: Four individual layouts will use 4 ¼” x 5 ½” paper, leaving ¼” borders on all sides unless the art is designed to run off the paper. The artwork must be hand drawn and then will be scanned and placed electronically. 

4-up Technique: individual layouts will be pasted up onto an 8 ½” x 11” piece of paper leaving a ¼” border.

Art Required: hand drawn directly in ink and then scanned or vectored. Placed into position with the text electronically. 

Text required: one or two lines, from initials to full lines of text.

Plate: Metal
Printing Method: Digital Copier
Ink Type: Black.

Finishing: cut apart, padded and trimmed

Grading: Students must turn in—



Thumbnails, rough and comprehensive



Finished Memo pad


One matted sheet



Rubric evaluation sheet

Evaluation:  Based on a specific rubric 

Lesson 1

Objective: Students will understand the overall outline of the project requirements and the general time frame for completion of the notepad. This project is a requirement for the course. 

Introduce the project, give a brief rundown of how this project will progress, and show the steps in a very brief manner. Assign the offset notepad project. Discuss specific requirements, objectives, and timeline for the project. Emphasize that the project is a course requirement. Discuss the differences between line arts and halftones.
Work Time: Student will create four ideas for the offset notepad.
Lesson 2

Objective: Students will create four thumbnails appropriate for a one color notepad.

Reiterate what the students should be looking for in an image for their notepads (line art, one color) and appropriate sizes for the image. Discuss characteristics of a thumbnail. 

Work Time: After finding images, students will complete four thumbnails, text included.
Lesson 3

Objective: Students will create a rough for their notepad

Demonstrate layout techniques for make a rough at the drafting table. Refer to the “Making a Rough” handout. Explain that students should then draw image into place at light table and include text, while keeping everything inside the ¼” margin. Emphasize need to get approval.
Work Time: Pick favorite thumbnail and develop it into a rough. 
Lesson 4

Objective: Students will choose appropriate text for their notepad design.

Review font lesson, sizes, and messages. Give brief demonstration on how to acquire text from illustrator and refer to notepad layout handout and the font ruler.

Work Time: Students will add text to their rough. When the rough draft has been completed it must be approved.

Lesson 5
Objective: Students will layout the perimeter of their notepad and prepare a line drawing in position within that perimeter.  

Discuss the need to define the edges of the notepad, but most likely not draw the ¼” margin. Emphasize the need for precision. Demonstrate the correct use of technical pens for producing satisfactory ink drawings.
Work Time: Students will define the edges of the notepad and create a smooth line drawing in the desired position within the notepad. Then students will darken the lines with a technical pen.  

Lesson 6 (IF not vectoring): 
Objective: Students will effectively and efficiently scan their line drawing and enhance the digital image in Photoshop.

Demonstrate how to use Photoshop to scan an image. Show students how to use the crop tool, magic wand, eraser and brush to improve the digital image.

Work Time: Students will scan their line art, save it, and log off the computer. To avoid backlogs at the scanners, these PC’s should only be used for scanning. After scanning, students will log onto to another PC use Photoshop to touch up each of their four images. The crop tool, magic wand, eraser and brush tools will be used to achieve the best results.

Lesson 7:
Objective: Students will be proficient with Illustrator to create a camera-ready comprehensive.

Review Illustrator. Explain how Illustrator can be used as a layout tool. 
Work Time: After an explanation of how to use Illustrator, students will combine text and their images to create camera-ready comprehensive.

Lesson 8:
Objective: Students will make and print their a 4-Up of their final comprehensive.
Explain the importance of printing to the color printer vs. the monochrome printer. Explain the need to make a four up, and how to create it.

Work Time: Students will make and proof a 4-Up. If there is anything undesirable about the 4-Up, students should adjust their work accordingly at this time.
Lesson 9:

Objective: Students will print their notepads on the digital press. 

Discuss where to find and add paper and how to choose the correct tray. Emphasize telling others not to print while they send their job. Discuss jogging.
Work Time: Students have designed and proofed their notepads they can choose paper and print their design 25 times. 
Lesson 10:

Objective: Students will cut their notepads apart and make a backing for each pad.

Demonstrate the procedure for cutting pads to finished size. Use the mat board in the corner for the backing. All sheets may be cut at the same time on the digital cutter. It is suggested that one sheet be cut first so that errors are made on that sheet rather than the whole pad. The mat board must be cut on the hand cutter. 

Work Time: Once they are printed and have dried overnight, students will cut their cards apart and down to final size. All sheets may be cut at the same time on the digital cutter. It is suggested that one sheet be cut first so that errors are made on that sheet rather than the whole pad. The mat board must be cut on the hand cutter. 

Lesson 11:

Objective: Students will effectively pad their notepad sheets using the padding jig and padding cement.

Review the correct padding procedure. Discuss proper cleanup and sufficient drying time. Explain the use of the wire and comb binding. One notepad must be bound; the rest will be padded. 

Work Time: After the notepads have been cut apart and the backing has been cut, students will pad their notepads. The padding jig and cement should be used. Sufficient drying time and cleanup should be achieved. One notepad must be bound; the rest will be padded. 

Lesson 12:

Objective: Students will properly mount one print of each of their notepads and submit it for grading.

Review mounting procedure as required for this project. Students will turn in one mounted print and rubric evaluation sheet. The print must be mounted as per specifications (½” on the top and sides). Refer to “Mounting a Print” handout.
Work Time: It is required that one print of each notepad must be matted. Thumb, rough, comprehensive, matted, two un-matted and the grading rubric must be submitted for grading.


